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) CHUYEN DPE 1
HUONG DAN QUAN TRI TRANG THONG TIN DIEN TU (WEBSITE)

I. SO LUQC TRANG THONG TIN PIEN TU
1. Trang thong tin dién tir 1a gi?

Trang thong tin dién tir (website) 13 hé thong thong tin dung dé thiét 1ap mot hodc nhiéu trang thong tin dugc trinh bay dudi
dang ky hiéu, s6, chit viét, hinh anh, 4m thanh va cac dang thong tin khac phuc vu cho viéc cung cap va sir dung thong tin trén
Internet. (Khodn 21 Piéu 3 Nghi dinh 72/2013/NP-CP)

2. Phan loai trang thong tin dién tu:

a. Bao dién tir dudi hinh thue trang thong tin dién tir.

b. Trang thong tin dién tir tong hop 1a trang thong tin dién tir cia co quan, to chirc, doanh nghiép cung cap thong tin tong hop
trén co s trich din nguyén vin, chinh xac ngudn tin chinh thirc va ghi rd tén tac gia hodc tén co quan ciia nguon tin chinh thie,
thot gian da dang, phat thong tin do.

c. Trang thong tin dién tir ndi bo 1a trang thong tin dién tir cia co quan, t6 chirc, doanh nghiép cung cap thong tin vé chire ning,
quyén han, nhiém vu, t6 chirc bd may, dich vy, san phﬁm, nganh nghé va thong tin khac phuc vu cho hoat dong cua chinh co quan,
t6 chtrc, doanh nghiép d6 va khong cung cp thong tin tong hop.

d. Trang thong tin dién tir ca nhan 1a trang thong tin dién tir do ca nhan thiét 1ap hodc thiét 1ap thong qua viéc sir dung dich vu
mang x3 hoi dé cung cp, trao d6i thong tin ctia chinh ca nhan d6, khong dai dién cho t6 chirc hodc c4 nhan khac va khong cung
cap thong tin tong hop.

e. Trang thong tin dién tir tmg dung chuyén nganh 13 trang thong tin dién tir ctia co quan, t6 chirc, doanh nghiép cung cép dich
vu ing dung trong linh vuc vién théng, cong nghé thong tin, phat thanh, truyén hinh, thuong mai, tai chinh, ngan hang, van hoa, y
té, gido duc va cac linh vuc chuyén nganh khac va khong cung cap thong tin tong hop. (Piéu 20 Nghi dinh 72/2013/ND-CP)
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3. Quy dinh vé cau tric, bd cuc, yéu cau ki thuit cho cong thong tin dién tir va trang thong tin dién tir ciia co’ quan nha
nudc.

Theo Thong tu s6 22/2023/TT-BTTTT quy dinh vé cdu tric, bd cuc, yéu cau k¥ thuit cho cong thong tin dién tir va trang thong tin
dién tr cua co quan nha nudc.

II. QUAN TRI TRANG THONG TIN PIEN TU

Quan tri website 1a qua trinh quan ly va duy tri mot website dé ddm bao nd hoat dong hiéu qua va mang lai gia tri cho nguoi
dung, bao gom cac cong vi€c sau:

1. Cap nhat noi dung

La cong viéc thuong xuyén phai lam dé website luon méi mé, phan anh dung thong tin, bao gdm: Thém, stra do1 hoac xda bat
ky thong tin nao trén trang website ké ca van ban, hinh anh, video, bai viét, cac tai liéu khac.

2. Bao tri ky thuat

La vigc duy tri tinh 6n dinh va hi€u suat cua trang website, bao gom: ki€m tra va stra chira 16i ky thuét, cap nhat phan mém h¢
thong va plugin, sao luu dit liéu dinh ky, va xtr Iy cac van dé 1ién quan dén hi¢u suat va toc do tai trang.

3. Quan ly nguwoi dung

Quan 1y tai khoan nguoi dung, cap quyén truy cap va giai quyét cac van deé lién quan dén dang nhap va dang ky, nhu: Khai tao,
stra d61 va xoa tai khoan nguoi dung, thiét 1ap va di€u chinh cac quyén truy cap, va ho trg nguoi dung véi cac van dé lién quan dén
tai khoan ctia nguodi dung.
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4. Quan ly bao mat

bam bao tinh an toan va bao mat cta thong tin trén website, trién khai cac bién phap bado mat, cap nhat h¢ thong, sir dung ma
hoa dir liéu, gidm sat hoat dong bat thuong va xir 1y cac van dé bao mat nhu cac cudc tan cong mang...

5. Phan tich va t6i wu hoa

La quaé trinh do ludng va cai thién hiéu suét ciia website Luu luong truy cdp, thoi gian & lai, cai thién toc do tai trang, toi uu hoa
SEO va tinh chinh trai nghiém nguoi dung.

III. KY NANG CAN CO CUA NGUOI QUAN TRI WEBSITE

Pé website mang lai hiéu qua cao nhat, nhitng ngudi quan tri website can c6 nhiing k¥ ning sau:

1. Am hiéu vé cu trac Website

2. Biét thém vé cac ngdn ngit 1ap trinh

3. Str dung thanh thao cac cong cu phuc vu viéc quan tri website nhu Google Analytics, Google Webmaster Tool, ...
4. Kha nang quan tri ndi dung cho website

5. Kha nang xur Iy d6 hoa co ban

6. C6 kién thirc co ban vé SEO va Marketing Online: Quan tri website c6 nhiém vu ting luong ngudi truy cap va tang thir hang
tur khoa trén cac cong cu tim ki€ém.

V61 nhiém vu cua ngudi quan tri Website 1a rat nhiéu, doi hdi phai c6 chuyén mon vé tin hoc, tuy nhién chung ta chi dung lai &
murc Quan tr1 ndi dung Website ma thoi.
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IV. CAC BUOC QUAN TRI NOI DUNG NHU SAU

+ Xay dung ndi dung Website: Dinh hinh ¥ tudng ndi dung dua 1én Website
+ Xac dinh hinh thirc nd1 dung

+ Xac dinh tir khoa

+ Cap nhat nd1 dung va theo doi
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1. Quan tri tai khoan nguwoi dung
a. Pang nhap
Truy cép vao dia chi https://TENXA .binhdinh.gov.vn/admin/. Man hinh hién thi nhu hinh sau:

R
h = -r 4
Dang nhap quan tri hé théng

D& dang nhap quan tri, vui 1dng khai bao tat ca
cac 6 tréng duwdi day

Ngén ngtk giao dién: Tiéng Viét ~

Tén dang nhép:

M3t khdu

Quén mét khau?

Nhép vao Tén ding nhip va Mat khau. Sau d6, chon Ping nhap.
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b. Poi mat khau

Lang Interface: Tiéng Viét > Lang Data: Tiéng Vict 4 . [3

Quan Iy File Téi khoan Quan tr: test ! Ban d3
T dang nhap Quan tri cich day 17 phiit
22 gidy
Tin Tirc Théng tin g
i Théng tin tir cic module
Module Ngi dung Gid trj
Tin Tirc Téng s6 bai viét hiéu lyc 864
© Copyright S& Théng tin va Truyén Thang. All right reserved
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Chon Anh dai dién nhu trén hinh. Man hinh hién thi nhu hinh sau:

Thong tin thanh vién

» Tai khoan: test (tranductung2001@gmail.com)
> Dang nhap nhé tai khoan Admin

e > Dang nhap vao: Thir sau, 05/05/2023 14:51
> Bang IP: 127.0.0.1

Ho tén Nguyén Van TEST

Ngéay thang ndm sinh 09/05/2003

Nam

Hién thi email Khéng

Ngay tham gia 05/05/2023

Kha néng déng nhap théng thudng Co

Xdc thuc hai budc Tt (Thiét lap)

L&n truy cép trudc Thir sau, 05/05/2023 10:02

» Thi€p lap tai khoan » Thoat
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Chon Thiét 1ap tai khoan. Man hinh hién thi nhu hinh sau:

# Thanh vién

Thiét lap tailkhotn

Ho va tén dém

Tén

Gidi tinh

Ngay thang nam sinh

Chir ky

Hién thi email

Nguyén Van

TEST

N/A

09/05/2003

Khéng

s Nam

*

Hinh daidién Email Matkhdu Xacthuchaibude Cauhdibdomat  Nhém

Nir

» Thong tin thanh vién

» Thoat

Thiét 1ap lai Chap nhan

Ché& dd an toan
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Chon Mét khau

#& Thanhvién
Thigt lap tai khoan

Coban Hinhdaidién  Email ¥Xac thuc hai budc  Céu hoibaoméat Nhom  Ché dd an toan

Matkhaucli | weeeee "
Mat khau mdi | eeseeses "
Nhap lai mat khAu mai | seseeee 4

Thiét lap lai Chap nhén

¥ Thdng tin thanh vién » Thoat
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Nhap vao Mat khau cii, Mat khau méi va Nhap lai mat khau méi. Sau d6, chon Chap nhén.
Luwu y: Khi dit mat khau thi phai dat mat khau manh. M4t khiu manh 13 mat khau thoa man cac diéu kién sau:

e Mait khau phai c6 it nhat 8 ky tu (cang dai cang tdt)
e Bao gém chir thuong, chir hoa, $0, ky tu dac biét.

Vi du:

o dgAS$362#, thj76548!Ac, 56Whsjo9%!a la cac mat khau manh.
e admin, 123456, matkhau, password la cac mat khau yéu.
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2. Quan tri ndi dung
a. Chudn bi noi dung bai viét

Mot bai viét gdm c6 3 phan chinh: Tiéu dé, Giéi thiéu ngin gon va Noi dung chi tiét. Trong do, phan Tiéu dé va Giéi thiéu
ngan gon chi chira van ban con phan N¢i dung chi tiet c6 thé chira van ban va hinh anh.

Lueu y: Str dung phan mém Notepad dé nhap ndi dung van ban nham loai bé dinh dang va phong chir khi suu tim ndi dung tir
cac nguodn tin trén moi truong Internet.

Vidu:

7 chuan-bi-nei-dung.txt - Notepad
File Edit Format View Help

Tiéu dé: o
5 thach thnre trong chuyen doi so doanh nghiép

Gidi thiéu ngan gon: ) o
Thr treong BO TT&TT Nguyen Huy Diing nhén dinh 5 thach thire ma Céng ty C6 phan Béng dén Phich nede Rang Dong cling nhwe cac deanh nghiép so can giai quyét trong tién trinh chuyén doi 6.

N&i dung chi tiét:
Sding ngay 28/4, Cong ty Co phan Bong dén Phich nuée Rang Déng da to chire Hbi nghi bie cdo két qua chuyén déi sb giai doan 2020 - 2023 va dén nhin Bing khen ciia B treong By TT&TT vé thanh tich
xuét séc trong thire hién chuyen doi s6. Sw kién ciing duge to chnre d¢ ky niém 59 ndm ngay Bac HO vé thim nha may Rang Pong (28/4/1964 - 28/4/2023).

Phat biéu tai Hoi nghi. Th trwong Bd TT&TT Nzuyen Huy Diing bay té vui mimg dwgc chimg kién két qua. tién trinh, bude di ciia Rang Dong trong giai doan 2020 - 2023 va nhin manh: “Rang Déng da va
dang tr& thanh md hinh tién phong trong chuyén doi s6 trong cic doanh nghiép”.

Thnt trzémg Neuyén Huy Dilng chia sé thude do chuyén d6i s6 cia Viét Nam chinh I két qua cia chuyén doi sb céc to chirc, doanh nghiép va thurdng Ia khdi doanh nghiép sé tién phong linh vie nay. “Thit dang
mumg vi cung voi Rang Dong, ching ta dang ¢6 thém nhiéu mé hinh chuyen doi s6 ¢ cac doanh nghiép™.

Cac doanh nghiép tiéu bieu chuyén ddi s6 co thé ké dén nhw: Rang Péng tién phong chuyén déi sé trong linh vire san xudt cong nghiép; Retex la doanh nghiép dét may truyén thbnz dra toan bo cac hoat dgng
san xudt kinh doanh, quan Lj chudi cung tmg cia doanh nghiép, xuéng dét may lén méi trwdng 56; Gamadept v6i nén tang chuyén ddi s6 cac cang bién (smartport). giilp rit ngn thoi gian, nang cao tién do théng
quan hang hoa khi di qua céc cang bién Viét Nam (Viét Nam c6 khoang 151 cang bién, bao gdm ca cang can, cang nwoc. Hién nay da ¢6 15 doanh nghiép thyc hién chuyén doi s6 cang bién trén nén tang chuyén
d6i s6 ciia Gamadept); Cong ty CP Giao Hang Tiét Kiém (GHTK) la doanh nghiép chuyén di s0 trong [inh vire giao van véi siv ménh 14 phén phéi géi kién hang hod tir nha bén Ié cho dén ngudi tiéu ding nhanh,
hiéu qua. théng minh hon.

“Bd TT&TT s& lién tuc tim ra nhiing mo hinh nhrr Rang Péng dé phd bién, nhan rong”, Thi tredng chia sé.
Chuyén d6i s6 [a mot hanh trinh dai va gian nan

Thir trxémg Nguyén Huy Ding cho biét: “Chuyén i s6 chi ¢6 diém bt ddu ma khong c6 diém két thic. Mot hanh trinh dai khi ma két thic véng I3p nay thi lai mé ra vong Hp tiép theo va théng thuémg 46 kho
clia cac vong lap sé tang theo cap s6 nhan. Chiing ta cang bwdce di thi ching dudng sé cang gian nan hon”.

Theo Thir treémg, chuyén déi s6 ma Rang Pong da lam duge trong nhitng nim vira qua la phén dé va da thu duge nhiéu két qua, tr tedng dé thong, I lugn da bude dau hinh thanh, con duéng di tiép cia Rang
Pong trong vong ldp tnt hai da 15 rang |
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b. Chuan bi hinh anh

St dung phan mém Paint dé 1am giam kich thudc ctia anh nham tang téc qua trinh tai anh trén may tinh va dién thoai thong
minh.

= = | Untitled - Paint - x
Home View o
E ;oA lCdl ~vooomA = "EEEE"=EEE g o
ot .QReswe : BOA[]E}GQ f— [ ]
Paste Select g Erushes A O - Size Color | Color Edit Edit with
- - ChRetate - N P OO0 - 1 2 colors Paint 3D
Clipboard Image Tools Shapes Colors
o
o o
4 L] 10 300 = 3 7px 100% (=) [ ] &)

Chon File - Open dé mé hinh anh.
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Paste T select ~\ Rotat
- - otate v

Clipboard Image

I

@ | i 5 | chuyen-doi-so.jpg - Paint
Home View

7 KR

P4

Tools

A |

N

0 1280 x 901px

N\NnOOo&A

= DOOOD AR -
e B+ %000

Shapes

Color —
2

Color
S

Size

D‘ il II:IM _Ifrl:fli u 9

Edit Edit with
colors Paint 3D

Colors

BAO CAOKET QUA CHUYEN BOI SO GIAIDOAN 2020-2023

VA LE DON NHAN BANG KHEN CUA BO TRUONG

BO THONG TIN VA TRUYEN THONG VE THANH TICHXUAT SAC S
TRONG THUC HIEN CHUYEN DOISO g

Chon Resize.

Size: 212.6KB

Ha Noi. ngay 28 tha

m 2023

100% (=)
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koot crop » & A edl N/OOO&A - 7 ovtine
H H 7 R A ’
E i ;ele; e g 2C \;Tsdr?y hOOOD AT - &
5 ¢ AARotater ¥R PIIE S AZKOOO

Clipboard Image Tools Shapes

Il
u
[]
\‘!‘
u
=
u
C

Size Color ‘ Color =
- 1

i - Edit Edit with
| N | | . colors  Paint 3D

Colors

BAO CAOKETQ
VALEB(Q

BO THONG TIN
TR

+ 12 100 1280 x 901px Size: 212,6KB

Resize and Skew

Resize

By: (O Percentage
—

[

DI Vertical:

Maintain aspect ratio

Horizontal:

Skew (Degrees)

>
Horizontal:

Vertical:

® Pixels TICHXUAT SAC g‘f

X N2020-2023 :
TRUONG =

b - o

pO S ~

;

]
]

Cancel

100% (=)

Nhap kich thuéc mai va chon OK
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) m b ] < | chuyen-doi-so,jpg - Paint

= X
Save (Ctrl+S) : . e
Save the current picture, / ‘ \\\ n/ O D |:| El A E — . . . . . g . . . . u{ 0
ooy | LT Resize | | NOOOD a1y -~ F — | | | | | o
Paste Select e / Q |Brushes| A s Size Color | Color 1 1 Edit Edit with
& & A Rotate ~ ’ L~ | O+ 000 - S 2 ] colors  Paint 3D
Clipboard Image Tools Shapes Colors
Al A
| = Rang flang
-
N =
|
BAO CAO KET QUA CHUYEN BOI SO GIAIDOAN 2020- 2023
VA LE DON NHAN BANG KHEN CUA BO TRUONG &
B0 THONG TIN VA TRUYEN THONG VE THANH TICHXUAT SAC S
TRONG THUC HIEN CHUYEN BOI SO = ==
1 Nei by 28
+ 13 10] 760 x 534px Size: 212,6KB 100% (=) ] +)
b 2 — ’ o P 3:46 PM
H L Type here to search i 3 @ 32C Conéng A © @ T dx ENG 5/5/2023

Chon Save.
c. Thém bai viét
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Tin Tirc

Thém bai viét

Danh sach bai viét

Tir khoa tim kiem —-Tim kiém theo-—

~ | Tétca cac chuyén muc -- Trang thai — v 50 ~
Tix khéa tim kiém khéng it hon 2 ky ty, khong Ion hon 64 ky t, khéng ding céc ma html

Tiéu aé Thei gian dang Nguwéi tao Trang thai @ o *
Binh Binh va Viettel kj két théa thudn hop tac v& chuyén adi 10-25 24/03/23 superadmin Xudt ban 383 0 0
Trién khai héa don dién tir khdi tao tir may tinh tién 165:02 13/03/23 superadmin Xudt ban 1.332 0 0 m
Thure hién nghiém quy dinh vé bé cac gidy tév lién quan dén_.. 14:58 13/03/23 superadmin Xudt ban 1.115 0 0 m
Ngurei dirng dau phai thé hién tinh tign phong, quyét ligt... 14:46 13/03/23 superadmin Xudt ban 1123 0 0
Y kién két luan cia Chu tich UBND tinh Pham Anh Tuén tai... 08:22 10/03/23 superadmin Xudt ban 1174 0 0
Dién dan Kinh té bao chi nam 2023 08:17 10/03/23 superadmin Xudt ban 1.198 0 0 m
B6 TT&TT: Vinh danh 49 don vi chuyén d6i s6 xuit sic 15:33 16/02/23 superadmin Xudt ban 1.183 0 0
Ra mat SafeGate Family: Giai phap Internet an toan cho gia... 14:16 11/01/23 superadmin Xuét ban 1115 0 0 m
(ng dung ciia IPv6 trong cudc cach mang 4.0 15:31 14110/22 superadmin Xuét ban 1.087 0 0 m
Tai lidu huréng dén quy hoach, quan Iy va sir dung IPV6 va Tai.. 15:27 14110/22 superadmin Xuét ban 1.089 0 0 m
Ké& hoach chuy&n ddi IPv6 trén dia ban tinh Binh Binh 15:26 14/10/22 superadmin Xuét ban 1.090 0 0 m

ahi dinh v& |PvR 15-22 14110/22 unaradmin XAt han 1094 0 0 | 2020 |

Chon Thém bai viét
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Tin Tiec

Thém bai viét

Thém bai viét
Tiéu dé: e P "
5 thach thirc trong chuyén déi sé doanh nghiép

Lién ket tinh: 5-thach-thuc-trong-chuyen-doi-so-doanh-nghiep =

Thuéc dong sw kién:

Chon nhom tin lién quan hodc tr dién -
Hinh minh hoa :]
Chua thich cho hinh
Trinh bay hinh trong bai viét Hin thi durdi phﬁn mé dau o

ng ké ca khi khéng duoc phan quyén)
ENGEE PFlELOE=0Qx=00 ¢ f« 4 &
B I USx, x» &« T,||I=

Gidi thidu ngén gon(Hién thi dbi véi moi déi tu

|1 B =

IREEAE ™

Kiéu ~ || Binhdang ~ || Phéng | co. - |A- B-||Q b mmaHTae | 3 || 52 &)

S ky tu: 45 Nén nhép t6i da 65 ky tw

Lang Interface: Tiéng Vist»  Lang Data: Tiéng Viét » ﬂ . Q 0

Chuyén muc ciia bai viét:"
An toan théng tin
Chuyén déi sb
Tin téng hop

Trién khai IPVG

Bai viét thudc cdc nhom tin:

Tin ndi bat

Cac keyword cho bai viét:
Céc tag cho bai viét:

Cho phép thao luan:

Nhép Tiéu deé.
Muc Hinh minh hoa c6 thé c6 hodc khong. Néu c¢6, thuc hién nhu sau:

Chon Chon hinh dnh
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Tin Tirc

Thém bai viét

Thém bai viét

Tiéu dé:

Lién két tinh:

Thudc dong sw kién:
Hinh minh hoa

Chu thich cho hinh

Trinh bay hinh trong bai vié
Gidi thiéu ngan gon(Hién

B I U S x

Kiéu - || Binh dg

Lang Interface: Tiéng Viét »

& 5S¢ Théng tin va Truy&n Théng - Quan Iy site - Quan Iy File - Google Chrome

stttt.test,

Btz uploads/news

B3 2017 08
B3 2022 05
{1 2022_06
B 2022_07
B3 2022 08

B3 2023_01
3 2023 _02
{1 2023_03
2023_04

EMZ 2023_05

B3 source

—

Upload file tir internet

Upload tir may tinh

o

Chuyén muc cla bai viét:*!
An toan théng tin
Chuyén ddi s6
Tin téng hep

Trién khai IPV6

Bai viét thudc cdc nhom tin:

Tin nédi bat

Cac keyword cho bai viét:

C4c tag cho bai viét:

Cho phép thao luan:

s hs

Lang Data: Tiéng Viét » ﬂ . Q (D

Q

Chon Chon kiéu upload - Upload tir may tinh
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Thém bai viét

Lang Interface: Tiéng Vidt»  Lang Data: Tiéng Viét = ‘ﬂ . Q 0

Thém bai viét

Tiéu dé:

Lién két finh:

Thudc dong sw kién:

Hinh minh hoa

Chu thich cho hinh

Trinh bay hinh trong bai vi&
Gidi thiéu ngén gqn;’.‘-(-‘én_

B &E &

€ oo

Organize «
= Decuments
; Downloads
J" Music
| Pictures

8 Videos

e Local Disk (C2)

<« Mew Volume (D:) » HUONG DAN SU DUNG WEBSITE 54T

MNew folder

#——

chuan-bi-noi-du | chuyen-doi-so.jp
ng.txt

AN
WE

HDSD_WEBSITE
2.docx

X

Search HUONG DAN 5U DU...

= - 1 @

Chuyén muc ciia bai viét:1*/
An toan théng tin
Chuyén déi s6
Tin téng hop

Trién khai IPVE

- MNew Volume (D:)
- MNew Volume (F)

i, Window 10 (Gi) v

Bai viét thudc cac nhom tin:

File name: | chuyen-doi-sojpg

v| Al Files (%) -

_ CEI'KE|

B TR U S -

Kidu ~ || Pinh dg

~
~

B 202305
"i_l source

= Hinhd ~

clatd ~ Sapxéptheong ~| Q

Chon kiéu upload «

Tin néi bat

Céc keyword cho bai viét:

Céc tag cho béi viét:

Cho phép thao ludn:

Q

Chon tap tin hinh anh can upload va chon Open
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Tin Tirc Thém bai viét

Thém bai viét
Tigu dé:
Lién két tinh:
Thuéc déng sw kién:

Hinh minh hoa

Cha thich cho hinh

Giei thigu ngan gon(Hién

B E @

=L

Kiéu B

Trinh bay hinh trong bai vié

B IUSX|

Binh dd

ElM= 2023 05

B source

= Hinhda w

clia t&

v

Tén file

chuyen-doi-so jpg

Kich thwéc

213 KB

Chén logo vao tap tin tai 1&n (néu |3 anh)

Sap xép theo ng

v Q

Thémfile | Uploadfie |V

Trang thai
0%

213 KB

Chuyén muc ciia bai viét:"")
An toan théng tin
Chuyén ddi sé
Tin tbng hop

Trién khai IPV6

Bai viét thudc cdc nhom tin:

Tin ndi bat

Cac keyword cho bai viét:
Céc tag cho bai viét:

Cho phép thao ludn:

Chon Upload file

Trang 20
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memb| ZE uploads/news
3 2017_08

0 2022_05 ﬂﬁ_—q
§-CI 2022_06 chuyen-doi-sojpg |ved: Just now

: hi -doi-50.j
§-CI 2022_07 250+ 501 pinels

B3 2022_08
I 2022_09
B3 2022_10
B0 2022_12
BCI 2023_01
B3 2023 02
B0 2023_03
B3 2023_04
B 2023_05

w clatd Sapxeptheong ~ Q) Chon kidu upload -

Double click vao tap tin da dugc upload.
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Lang Interface: Tiéng Vist»  Lang Data: Tiéng Vidt> . Q 0

Tin Tirc Thém bai viét & Q

Thém bai viét
Tiéu dé: ¢ . . Chuyén muc cia bai viét:
5 thach thirc trong chuyé&n ddi s6 doanh nghiép S0 ky tu: 45. Nén nhép toi da 65 ky tu

An toan théng tin
Lién ket tinh: 5-thach-thuc-trong-chuyen-doi-so-doanh-nghiep = Chuvén d3i sé

Thuéc déng sw kién: Tin téng hop

Chon nhém tin lién quan hodc tir dién M

/uploads/news/2023_05/chuyen-doi-so.jpg Z]l

Trién khai IPV6
Hinh minh hoa

Chua thich cho hinh

Trinh bay hinh trong bai viét Hién thi dui phdn mé diu o
. ) . Bai viet thudc cac nhém tin:
Gi&i thiéu ngén gon(Hién thi déi v6i moi dbi tirong ké ca khi khéng duwgc phén quyén).

O Em =0 Q=00 ¢ | B J - @

E | 4 EE-|| = [

Tin nédi bét

B @ @ [P]

B I UGS x x* &« L[

Cdc keyword cho bai viét:

W E

Kidu || Binhdang ~ || Phéng || co. ~||A- B-||Q by||@MaHTML | [ || 32

Céc tag cho bai viét:

Cho phép thao luan:

Nhap Giéi thiéu ngin gon.
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An toan théng tin

Lién ket tinh: 5-thach-thuc-trong-chuyen-doi-so-doanh-nghiep = Chuyén @i sé

Thudc déng sw kién: Tin tfmg hop

Chaon nhém tin lién quan hoac tw dién -

Hinh minh hoa Juploads/news/2023_05/chuyen-doi-so jpg Chon hinh anh

Cha thich cho hinh

Trién khai IPVG

Trinh bay hinh trong bai viét Hin thi duréi phén mé diu -
. A . . h . Bai viét thudc céc nhém tin:
Giei thidéu ngan gon(Hién thi doi véi moi doi tirong ké ca khi khing duoe phdn quyén). Tin néi bt

XD B R @« ~[E ©@ Q=0 @ ¢ x|l & - & R,
ac Keyword cho bal viet:

|B I U S x (_,|;z = |y W Z:E:ZEEWEE' = = |"| ’

(kts  -|[omncamg <|[ Prong  -|[ co. -|[A- B-|[Q & |[Bvarm | B3 o B

Céc tag cho bai viét:
ThL'.r'truérng B'é TT&TT Ngtﬂyén'Hu:,r Diing nhan dinh 5 thach thirc ma Céng ty cé phén Bdng dén Phich nwée Rang Déng cling nhuw cac doanh nghiép sb cn giai _—
quyét trong tién trinh chuyén déi sd| whap tag-
Cho phép thao luan:
Quan tri thi cao
Diu hanh chung
Quan Iy module
+| Thanh vién chinh thic

Thanh vién méi

body
- Khéch
N&i dung chi tiét'") (ChT hidn thi d6i véi nhitng d6i tuong duoc phép xem) Tétca
== = — . - MNukeViet-Fans
x b B & & PE@DOoO@mM=0 Q0o ¢ fixEL i

Nhéap Noi dung chi tiét
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IOy

N&i dung chi tiét"") (Chi hién thi d6i véi nhitng dbi teong diroc phép xem)

B @ @ « PlELOGMEM=EO Q=00 ¢ i 4 - &

B I USIXx|& L| i c[friman]s B 22=sM0ogElesm
Kiéu - || Binhdang ~ || Phéng -l ch. - | A- B-|Q by @maHTML | [ || 52 &)

Séng ngay 28/4, Céng ty C6 phdn Béng dén Phich nuéc Rang Béng da td chire Hai nghi bao céo két qua chuyén déi sb giai doan 2020 - 2023 va dén nhan Bang
khen cha Bd trudng Ba TTATT vé thanh tich xudt sic trong thuc hién chuyén déi =b. Su kign cling duoc té chire dé ky nigrn 59 ndm ngay Bac Hé& vé tham nha may
Rang Déng (28/4/1964 - 28/4/2023).

body

Khach

Tétca
MNukeViet-Fans
MNukeViet-Admins

MNukeViet-Programme

Tinh ndng md réng:

v

v
v
v
v

Hién thi trén trang cf
Cho phép xép hang
Cho phep gl bai vi
Cho phép in bai viét
Cho phép luu bai vi

GiiF ban quyén bai v

Tdc gia bai viét:

Pé chén hinh anh vao N§i dung chi tiét, thyc hién nhu sau:

Chon biéu tugng chen hinh anh.
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Tatca

NGi[tng chi tiét'* (Ch7f
MNukeViet-F:

= ® o fx & & ot o
MukeViet-A

= |1 T« EE- || = o] MNukeViet-Pi

w
[
=
W
4
n
b
L'}
-
I~
i
LR ]
i
s
i
i
it
Fal=1
]
[t
lil

Cid . i A Ao . C& . - - b TE ) LT )
Kigu Binh -:I.JLD Phing CE. A- B Q Byl B MEHTML | [3 || B2 Tinh nang mé

—1 _ Hién thi tre

Cé i Hoi nghi bao cao ket qua chuyéen déi s6 giai doan 2020 - 2023 va don nhan Bang Cho phép

Sang ngay 28/4, Céng ty Cd phan Bong den Phich nwréc Rang Béng da t6 chi

khen cia Bd tréng Bd TT&TT vé thanh tich xuat sac trong thuc hign chuyén déi s6. Su kién ciing dwoe td chire d& ky niém 59 nam ngay Bac HG vé tham nha may

Rang Déng (28/4/1964 - 28/4/2023)

Cho ph

ey

Thudc tinh cua anh * Cho phép

Thong tin cda anh || Tailén Cho phép

Gilr ban g
Ta&i 1én may chi

Choose File | No file chosen Tac gia bai vie

Tai lén may chi

bong v Bo qua

Chon Tai lIén & Choose File
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G Open X

™ <« New Volume (D:) > HUONG DAN SU DUNG WEBSITE S4T v O 2 Search HUONG DAN SU DU...
Organize v New folder = « [N o
) 3D Objects o
I Desktop [—
[::_'] Documents §
& Downloads l |
J Music chuan-bi-noi-du  chuyen-doi-so.jp  HDSD_WEBSITE ‘thu-truon-g.jpg
[&=| Pictures ngdxt g ook
B Videos
we Local Disk (C:)
- New Volume (D:) v
File name: | thu-truong.jpg v| | A Fites () v

Open | Cancel

Chon tap tin hinh anh - Open
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fx

Thugc tinh ciia anh

X
Thong tin cla anh || Tailén
Tailén méy chd
[ Choose File | thu-truong jpg
Bd qua
2

Chon Tai Ién may chua

Thuge tinh ciia anh
Théng tin cia nn || Taitén

URL
Juploads/news/2023_0¢ | Duyét may chd
Chii thich nh

Chiéuréng Chiéu cao
760 506 ac

i 1ri
*) Knéng Trai Gilra Phai

Anh cb chi thich

B5 qua

Chon Pong y
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Noi dung chi tiét"") (Chi hién thi d6i v6i nhitng dbi tuong duoc phép xem)
XD EGEEB « - MECDO0M=0 Q=00 ¢ f| §dd - &
BIUSHXx &L= )

| Kibu || oinhdang ~ || Phéng -

| co... -

body anh

File dinh kém [Thém] Chon file Xoa

Tt ca

NukeViet-Fans
NukeViet-Admins
NukeViet-Programmers

Tinh nang m& rong:

| Hién thi trén trang cha
Cho phép xép hang
Cho phép giri bai viét
Cho phép in bai viét

< &1 &) &

Cho phép luru bai viét

Gitr ban quyén bai viét

Tac gia bai viét:

Chon biéu tuong Canh gitta va tiép tuc nhap nodi dung.
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Sau khi da nhap xong ndi dung, chon Chuyén muc cia bai viéet va Bai viét thug¢c nhém tin.

Lang Interface: Tidng Vidt>  Lang Data: Tiéng Vidt~ 4 . Q

Tin Tire
Thém bai viet
Tieu s ( i ) uyén muc ciia bai viét:*
feude 5 thach thirc trong chuyén ddi s doanh nghigp 56 ky tu: 45. Nén nhap t6i 8a 65 ky tu
An toan théng tin
Lién ket tinh 5-thach-thuctrong-chuyen-doi-so-doanh-nghisp o Chuydn di b
R, -
huccdonuBykics Chon nhom tin ién quan hoac t dién - Jin long nop
- Trién khai IPV6
Hinh minh hoa fuploadsinews/2023_05/chuyen-doi-so.jpg

Chd thich cho hinh

Trinh bay hinh trong bai Hin thi dusi phdn m& ddu v
Bai viét thugc cac nhém fin:

[ @ Tin ndi bat ]

g k& ¢ khi khong duot phén quy

Gii thiéu ngan gon (Hién thi déi véi mai dé

B @G « [p] & -| &
Cac keyword cho bai viét:
B I US x x & =) o
Kiu ~|| Binhdang || Phong - || o || A- B~ Q b3l @ MaHTML | @ || 52 &0
Céc tag cho bi viét:

Thi trng B TTATT Nguyén Huy Diing nhan dinh 5 thach thic ma Céng ty C& phin Béng dén Phich nuéc Rang Déng ciing nhu céc doanh nghiép sb cdn gidi

quyét trong tién trinh chuyén déi s6

o0 phép thao ludn:
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Nhap Tac gia bai viét

TV pITER T AT VIt S

106 thanh doanh nghiép cung c4p dich vu cho 5000 - 7000 doanh nghiép trong finh vurc nganh nghé cang nghiép nay. Hién 3 va dang c6 nhidu doanh nghigp i
¥ Cho phép luru bai vit

dang phét trién theo hudng d6
GilF ban quyén bai viét

Thir truéng cho biét *Gidi quyét néi dau cia chinh doanh nghiép trong finh vwre ngénh nghé minh sau §6 chuyén nganh nghé kinh doanh é giai quyét néi dau

ciia nhifng nguei trong nganh nghé cda minh la huéng di méi Tdc gia bai viet:

Nguyén Van Tes!

Thach thirc thi ndm ma Rang Dong phai giai quyét trong nganh nghé clia minh l4 trong tién trinh chuyn déi s6 lau dai 6 d
c6 su tiép stic. Theo 46, Thit trugng mong mudn, hy vong Rang Déng xay dung duec d6i ngli cdng nghé phuc vy kinh doanh, di liéu va
mang tinh ké thira 6 5, 10, 15, 20 nam nira, Rang Dang vin tidp tue hanh tinh nay.

iém bét ddu ma khong co diém két
thic va

Thir truéng Nguyén Huy Diing chic Rang Bang hoan thanh vang 1ap chuyén ddi s6 thir hai cdia minh vao cudi ndm 2025, du nam 2026 nhu mét céng trinh chao
mirng Dai hdi Dang toan quéc Ian thir XIV vao nam 2026/

body 7

File dinh kém [Thém]

Nguén tin:

i&n két ngudn tin (i

¥Tuly chon néng cao

Lang Interface: Tiéng Viét »

Tin Tore Danh sach bai viét Qe
Thém bai viét
—Tim kiém theo— v | Tét ca cée chuyén muc *| - Trangthéi - v| | 50
Tir khia tim kiém khbng it hon 2 ky tu, khéng I6n hon 64 ky tur, khéng ding cic m3 him
Ticu dé Théri gian dang  Ngwi tao Trang thai @ O ®

5 thach thirc trong chuyén ddi sé doanh nghiep 16:14 05/0523 test Chuyén duyét bai 0 0 [} m |
Binh Binh va Viettel ki két thda thuan hop tic vé chuyén déi 10:25 2403123 superadmin Xudtban 883 0 0
Trién khai héa don dién tir kha1 tao tir my tinh tién 15:02 13003123 superadmin Xuét ban 1332 0 0 @sia | @xoa
Thuc hién nghiém quy dinh cac gidy t& lién quan dén 14:58 1310323 superadmin Xuét ban 1115 0 ] @m
Ngu®i dirng 4u phal thé hién tinh tién phong, quyét liét 14:46 13003123 superadmin Xudtban 1423 0 0
¥ kién kétluan clia Chil tich UBND tinh Pham Anh T 08:22 10/03/23 superadmin Xuét ban 1174 0 0
Dién dan Kinh t& béo chi nam 2023 08:17 10/0323 superadmin Xuét ban 1198 0 ] @m

T&TT: Vinh danh 49 don v 15:33 16102123 superadmin Xudtban 1183 0 0
Ra mét SafeGate Family: Gidi phap Internet an toan cho gia 14:16 11/01/23 superadmin Xuét ban 1115 0 0
(ng dung ciia IPv6 trong cudc céch man: 15:31 14110122 superadmin Xuétban 1087 0 0 [ s0a | @ xca .
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7

d. Duyét bai viet
Ding nhap vao tai khoan c6 quyén duyét bai viét.

Chon Tin tirc

Lang Interface: Tiéng Vit Lang Data: Tiéng Vist» 4 . Q

Tin Tire Danh sach bai viét

Thém bai viét

Quén I chuyén muc - ;
—Tim kiem theo-— v Tat ca cac chuyén muc - — Trang théi — ~ 50

Quan I Tags

Cac nhém tin

ng it hon 2 ky 16n hon 64 ky tu ki

Theo dong sur kién

Ngubn tin
Phin quyén quan Tiéu dé Thoigianding | Nguditao Trang thai ® O W
Céu hinh module # 5 thach thirc trong chuyén 66 s6 doanh nghiép 16:14 05/05/23 test Chuyén duyét bai 0 00
Van ban .

# Ngay thr bay tinh nguyén 16:53 25/04/23 admin Xuét ban 131 [

4 Chi doan S& Thong tin va Truyén thong 18 chirc sinh 15:56 24/04/23 admin Xuét ban B30 0

 Dai hgi Cong doan cos& S& Thang tin va Truyén th 0827 2104123 admin Xuét ban 193 00

$ Cong khai du todn ngan sach nam 2023 09:58 17/04/23 admin Xuét ban B 0 0

& Cong khai Quyét toan ngan sach ndm 2022 09:55 17/04/23 admin Xudt ban 700

652 0 0

¢ Cong bé va trao Quyét dinh didu dang, b nhigm Giam ddc. 0929 03/04/23 superadmin

4 Binh Dinh va V héa thuan hop tac vé chuyé 10:2524/03/23 superadmin Xudt ban 883 0 0
$ Cac kénh chinh th Gia doanh nghiép vién théng di don; 10:35 23/03/23 superadmin Xuét ban 801 0 0
2 Trién khai héa don dién tiv khai tao tir may tinh tidn 15:02 13/03/23 in Xudt ban 1332 0 0

Chon Stra
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Tac gia bai viet:

Nguyén Van Test

File dinh kém [Thém] Chon file

Ngudn tin
M@ lién két ngudn tin (néu c6)

¥Tly chon nang cao

Chuyén déng bai I Ding bai viét

Sau khi kiém tra ndi dung ctia bai viét, néu dong y diang bai thi Chon Ping bai viét.
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3. Dang video
pé dang video 1én trang thong tin dién tir, thuc hién cac budc sau:
+ Budce 1: Bang video 1én Youtube

e Ping nhap vao YouTube Studio tai dai chi https:/studio.youtube.com/ (yéu cau phai c¢6 dja chi GMAIL)
e O gbc trén cing bén phai, hdy nhap vao biéu tugng TAO # > Tai video lén .

0 B @

Tai video lén

=

(t=)) Phat truc tiép Vi
|/] Tao baidéng

= Danh sach phat mai

@ Podcast mai

e Chon tép ma ban mudn tai 1én. Ban c6 thé tai téi da 15 video 1én cung mot luc. Hay nh¢ nhép vao biéu tuong Chinh

L 9 4
stra ¢ trén timg tép dé chinh sira thong tin chi tiét cta video.
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https://studio.youtube.com/

Tai video lén

L}

Kéo va tha tép video dé téi |én

Cdc video cua ban sé & ché do riéng tu cho dén khi ban xuat ban
CHON TEP

Khi gtri video |én YouTube, ban xéc nhan rang ban dong y véi Bigu khoan dich vu va Nguyén tiac cong dong cua YouTube.

Ban can dam bdo khong vi pham ban quygn hodc quyén riéng tu cla ngudi khac. Tim higu thém

Chon tép video va nhap cac thong tin bt budc
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Amazing Binh Dinh Fest 2024

Chi tiét

o

Chi tiét

D4 luu & ché do riéng tu m x

Kiém tra

©

DUNG LAI THONG TIN

Tieu de (bat budc) \"]

Amazing Binh Dinh Fest 2024

27/100

PP~
Matd (2)

T @ P4 kiém tra xong. D4 tim thay néi dung dugc bao hd ban quyén. Chuyén dén budc kiém tra

Chon TIEP.

Dudng lién két cua video TD
https://youtu.be/Nu8gqwANwCMI

Tén tép

TIEP
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+ Budc 2: Pang video

Chon Videos 2 Thém Videos

Videos

m Videos

Quén Iy chuyén muc
Quan Iy Tags
Danh sach thé loai
Playlist
Ngun Videos
Béo cdo
Phan quyén quén Iy
Céu hinh module
Gidi thigu
Tin Tire.
Van bin
Tai khoan
Hoi dap
Théng ké
Quiing cao
Menu Site
RSS-feeds

Danh séch Videos

Tim kiém theo

~ | Tétca cac chuyén muc v

Tir khoa tim kiém khong it hon 2 ky i, khong lom han 64 ky t, khdng ding céc mé htmi

Hinh minh hoa

i

Gidi Teqball thé gii 2024 tai Quy Nhon - Binh Binh

20:25 18/05/24

Tibu dé Trang thal

Xuat ban

Nguwei tao: superadmin | S8 gt xem: 14

FES Binh Binh
09-16 14/03/24

Xuat ban

Ngwéi tao: sonnb | S6 lwot xem: 35

Quy Nhon nhin tir trén cao

22:32 10/06/23

Xuét ban

Ngwéi tgo: superadmin | $6 lwet xem: 149

Trang thai v 50

Théng tin Videos

©0|W0|G0

©0|W0|G0

CoWw1|G0

Nhép cac thong tin: Tiéu dé, bang Videos, Chon chuyén muc

Thong tin co' ban

Lién két tinh:

Cac tag cho Videos:

Hinh minh hoa

Cha thich cho hinh

Théng tin mé& réng

FES Binh Binh

fes-binh-dinh

Nhap tir khoa

https://youtu.be/BaXWIA1LImk

Juploads/videos/img/2024_03/lhas jpg

Gidi thigu ngan gon (Khéng ding thé HTML va ky tu déc biét - 160 ky tu). 56 ky ty- 0

S6 ki tw: 13. Nén nhép t6i da 65 ky tu

~
~

Q

Thm lvong: | 0:00:00

Chon chuyén muyc:
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Chon Pang Videos

Kiéu -|| oinhdang - |[ Pheng [ co. - ||A- B-||Q b3l Bmerna B 52 D)

Nguén Videos

‘Dang Videos
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4. Ping Banner tuyén truyén

Chon Quang cao 2> Thém quing cao

Quang cao Cac Quang cdo can xir ly [
Khdi quéng cdo

Thém Knbi N Tt cA cac knd v

Quéng céo

Danh sach cac quang cao dang b dinh chi hoat déng
Gisi thigu Tiéu dé Thudc Khéi Nguwoi dang Bit diu Két thuc Higu Iy Thao tac
Tin Tirc Cac quéc gia tham gia TEDBALL Lién két dudi phai (TAt c& ngon ngi) superadmin 17/05/2024 Khang han ché (# sira @ Xoa
Van ban
Chién thang Bign Bién Phi Gilra trang (T4t cd ngén ngr) maint 03/05/2024 Khdng han ché (& stra W Xda
Tai khoan
Hol dap 3004 Giiva trang (T4t c& ngén ngi) maint 2210412024 Khang han ché @ soa W Xéa
Théng ké TEQBALL - GENTER BANNER OF PAGE Gilra trang (T4t ¢4 ngén nglk) maint 0410412024 Khang han ché @ sia [ Xoa
Menu Site TEQBALL Lign két trén phai (Tét ca ngdn nglr) superadmin 14/03/2024 Khdng han che (& sua @ Xoa
RS8-feeds
o F1 Giira trang (T4t ca ngdn nglr) maint 11/03/2024 Knang han ché (& Sta [ Xoa
Hinh anh 83 Giira trang (T4t ca ngdn ngir) superadmin 08/03/2024 Khang han ché (& sia @ Xoa
\ 14
A \ 14 A . A A A A . b) hd hd /4 . . \ 2 /4
Nhép vao cac thong tin: Tiéu de, Thudc khoi, File hinh anh quang cédo, URL khi click vao quang céo
Quang cao Thém quang cao
Khéi quang cao
Thém Knoi D& thém quang cao méi, ban cin khai bao day dll vao cac 6 tréng dudi day
Quéng céo
Thém quang cao
Giei thigu Lé hdi tinh hoa dat bien Binh Binh +
Tin Tirc i
. GilFa trang (Tat ca ngon ngir) v
Van ban
Tai khoan Gan cho thanh vién: ®
Héi dap
Théng ké File hinh quéng céo (images): ° tinh-hoa-dat-vo jpg
Menu Site . .
Hinh quéng céo néu trinh duyét 1a mobile Khong c6 tép nao duoc chon
RSS-feeds
Page Cha thich cho hinh
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Chon Thém quang cao
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~ CHUYEN DPE 2
HUONG DAN KY NANG VIET, BIEN TAP TIN, BAI
TREN TRANG THONG TIN PIEN TU

I. KY NANG VIET, BIEN TAP TIN
1. Két cau tin ngin

Tin ngan 1a dang tin thong bao, phan anh m{t cach ngan gon, van tat nhat vé mot su vi¢e, sy kién, nhan vat xay ra hang ngay
trong doi song xa hai.

Tin ngan: La dang tin thoi sy sot déo, dang dién bién.
Tin ngin: Phai dap tng duoc cac cau hoi sau day:

- Cai gi? (Su kién, su viéc gi?)

- O dau? (Pia diém xay ra hoic lién quan dén sy kién)

- Khi nao? (Thoi gian dién ra sy viéc, su kién)

- Ai lién quan? (Nhitng nhan ching, nguoi quan 1y)

- Tai sao? (Nguyén nhan xdy ra vu viéc)

- Nhu thé ndao? (Dién bién cta su kién, su viéc tiép theo)

Trén day 14 nhing ciu hoi ma ngudi doc bao déu mudn biét trong tin vé sy viée xay ra. Mot tin khi dang it nhat ciing phai
tra 101 dugc 3/6 cau hoi trén.

2. Ky nang viét tin bai tir cac bao cao, thong bao
a. Pac diém, yéu cau

- Can c6 nhiéu nguon tin khac nhau.
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- Can ¢6 mdi quan hé rong véi cac ban, nganh, co sd dé co tin.

- Nguoi viét tin ludn c6 danh sach, dia chi, dién thoai ctia cic can bd co quan, don vi dia phuong co nguén tin.

- Nguoi viét xay dung mang ludi cong tac vién cho ca nhén.

- Nguoi viét thuong xuyén nam bat cha truong, chinh sach, phap luat, c6 mdi lién hé tiép xuc tt voi ba con co so.

b. K§¥ ning chon lgc théng tin tir bao cdo, thong bao, van ban

Thong thudng cac bao chi, khong sir dung nguyén van cac thong bao, van ban.

- Phuong phap: Can cat got van ban cho gon, chi can giit lai nhimg thong tin ma ngudi dan can biét, can nghe, dé nhd.

- Hiéu qua cua ban tin: D€ nhitng nguoi lién quan s€ nhd k§ hon cong viéc ctia minh phai lam, viéc nhdac nhd nguoi than,
nguodi quen cling don gian va dé hon.

3. K§y niing viét tin hoi nghi

a. Nguon tin

- Tin do can bg, nguoi viét tu phat hién qua lao dong san xuét, sinh hoat, phong trao.

- Tin tur giéy moi, thong bao moi hop cua céac td chirc, doan thé & dia phuong, co quan, don vi.

b. N¢i dung ban tin

- Thuong 1a nhitng dé tai hap dan, sat véi cude sdng.

- C6 nhiéu chi tiét sinh dong, phong phu, d& hiéu, gian di.

- Biét duoc ngudi chi tri hoi nghi, noi dung, muc dich, thanh phan hoi nghi.

- C6 tac dong xa hoi, du luan sau hdi nghi, nhitng y kién cua nguoi du hoi nghi va khong dy hoi nghi.
c. Nhirng chu y khi viét tin

- Can kiém chiing thong tin.

- So sanh tham khao chil truong, duong 161, huéng dan cua co quan, don vi, dia phuong trong giai quyét cac van dé dit ra.
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- Tin hoi nghj thuong tong két thuc tién, néu dugc y nghia cia hoat dong dé dinh huéng, thic day nguoi dan tham gia vao
phong trao, cong viéc ¢ dia phuong.

- Nén c6 cit trich y kién phat biéu dai biéu hodc phat biéu chi dao trong ban tin.

4. Ky niing bién tap chum tin viét 10i din, trich y kién ciia cin bd, ciia ngudi dan

a. Ky nang bién tap chum tin

Yéu cau:

- Can cur vao dic trung loai hinh béo chi, trang thong tin dién tir va ddi twong tiép nhan....

- Thoi lugng ban tin giao dong 1 trang bao tap chi v&i nhiéu loai tin khac nhau, nén khong thé dua qua nhiéu tin, hodc 01 tin
qué dai vao mdt ban tin, trang tin.

- Rut ngén ban tin, chum tin dé bao dam nguoi doc d& nhd, dé 1am theo.

- Noi dung c6 thé sap xép theo chi d& (Tin chinh tri - Kinh té - Van héa - Xa héi - Thé thao) hodc tiy thudc mirc do quan
trong cua tin nhu: Thoi gian xdy ra, muc do quan tam cuia nguoi dan, hodc yéu cau cua cac cap lanh dao.

- C6 thé viét 101 dan chuyén tiép giita cac tin (néu 1a tin phat thanh).
b. Cach bién tap mét tin

- Tin nén ngan, trinh bay truc tiép vao van dé.

- B6 it con s6, bo s6 thap phan va lam tron s6

- Mbi cau mét y, khong dai qua 25 tir.

- Dung thi hién tai (cho moi).

- Str dung dong tr manh.

- Pua noi dung quan trong nhét 1én dau tin.

c. Cau tric m¢t chum tin
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- Nén dua thong tin da dang vé ndi dung va hinh thire (tiy loai hinh bao chi).
- M6t ban tin can phai ¢ giéi thiéu hodc dé dan nhiing tin chinh.
- Tin mé dau 13 tin quan trong, 13 tin m&i gay ngac nhién.
- Cac tin chinh can trinh bay chi tiét, sinh dong.
d. Trich din y kién
, - Str dung 10i trich din vao dau hay cudi cu chuyén dé c6 hiéu qua (Mot cau chuyén chi doc, khong ¢ trich dan ¥ kién sé&
rat nham chan)

- Khi nao nén trich dan, khi nao khong? (Khi can thong tin méi, can xac nhan thong tin tir nguoi ¢ trach nhiém, ngudi phat
ngon)

- Khong nén thay doi 1oi ctia ngudi phét biéu khi trich dan, tuy nhién van c6 thé cat bo nhiing tir khong rd rang vo nghia
thuong co6 trong van no6i cia nguoi phat biéu.

e. Két cau cach viét tin va dang tin

- Tin 1a sy ki€n md&i dang dién ra, s€ dién ra hodc sap dién ra. Nhiing su kién trong tin s€ anh hudng dén quyén loi, tac dong
dén tam 1y, tinh cdm ctia mdt bo phan cong ching nao do.

- Thoi luong cua trang bao, trang thong tin, ban tin c6 han, nén khong thé dwa qua nhiéu tin hodc mét tin qua dai vao phan
tin, trang tin.

* V6i bao chi ndi chung thi tin trude (Tin ban ddu), sau ¢t mdi 1an dang lai bd sung thém vai chi tiét, nhu vay cang xem doc
nguoi ta cang hiéu thém ndi dung tin mot cach day du, khong nham chan.

f. Mot so luu y khi viét tin
- Tuy néi dung thong tin hodc muc do quan trong cua tin ma nguoi V1et dua du céac yeu t6 (5W) hodc chi dua mot s6 trong
cac yéu t nay (trinh bay truc tiép van dé, néu it con s6 va nén tron sd, ¢b gang so sanh con s6.)

- Dung thi hién tai trong dién dat nhu: Méi day, gan day, dang, vira qua...
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- Cac ménh deé, céac cau, dong tir manh, 161 viét o rang. Dung nhiéu tur ngén, tur thong dung, tir chtra dung thong tin, tir cu
thé, chinh xac.

- Tao su bat ngo, ngac nhién khi bét dau tin bﬁng cach dua van dé quan trong nhét 1én dau tin.

- Khong nén dua tén ngudi, tén dia danh hodc nhing con sé vao ngay nhimg tir dau tién, ctia nhimg cdu dau tién trong tin.
- Ludn dat cau hoi tin d6 ¢6 gi moi, co ich gi cho nguoi nghe khong?

- Phuong cham chung cua tin 13: Ngan gon, gian di, néng hoi va than mat.

- Dung dong tir giau hinh anh, giau hinh tugng dé dién dat.

- Nén: Tin van khong qua 100 tir/tin; tin ngan tir 300 - 400 tlr/tin.

II. KY NANG VIET, BIEN TAP BAI PHAN ANH

1. Cheon dé tai viét bai

Cudc séng xung quanh ta thudng xuyén xay ra nhiéu sy viéc, sy kién, tinh hudng, hoan canh... vo cting phong pht, phtic
tap.

Can c6 bai viét phan anh ding su that, quan trong hon la sy that thé hién ding sy van dong dich thuc cta thuc tién cudc séng.

D¢ bai viét dap ung dugce yéu cau trén, nguoi viet phai co kha nang lua chon nhitng van dé, su kién thé hién dung ban chat
cua hién thuec.

Nguoi viét c6 kinh nghiém, thudng chi viét nhitng van dé ma chinh nguoi viét tin tuong. Néu nguoi viét bai khong tin tudong
thi kho thuyét phuc nguoi nghe, nguoi doc tin tudng.

2. Yéu ciu
Trude khi bat dau mot bai viét, tac gia nén tu dit cho minh nhiing cau hoi:
- Nhitng diéu trong bai viét c6 dap tmg duoc yéu cau thong tin, phan anh, tuyén truyén thoi su khong?
- Bdc gid, ban xem nghe dai c6 quan tam dén su kién, van dé ma bai viét mang lai cho ho khong?
- Su kién, van dé trong bai phan anh c6 nam trong dong thoi sy, chi luu nao?
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- C6 nam trong van dé€ quan tam cua tuan, thang, qui, ndm ve¢ kinh té, chinh tri, van hoa, an ninh, quoc phong?

- Tac gia bai phan 4nh mudn c6 duoc dé tai dung, tring, hay can phai nam viing duoc muc dich tuyén truyén ctia bao chi,
trang thong tin dién tur trong ting thoi diém cu thé.

3. Két cau bai phan anh
Két cAu bai phan 4nh thuong c6 4 phan gom: Tit - Néu van dé - Ly giai van dé - Pinh hudng thong tin.

a. Tit: Tit phai khai quat dugc ndi dung bai phan anh trong mot ngon ngir dinh dang xac dinh, chuan muc, ngan gon va cé
suc biéu cam, thu hat. Phai dugc trinh bay dugc ndi dung chinh cta bai va hap dan.

b. Néu van dé: La gidi thiéu, d6i khi 1a mo dé. Hau hét cac bai viét vé mot chi dé chinh, phan mé dau phai sat voi cha dé
d6. Mé dé hay s€ hap dan doc gia, ban nghe dai va kich thich hg doc hodc nghe ti€p phan con lai (Trong bao in con goi 1a Sapo
hodc phi 19).

c. Ly giai van dé: Chira dung cac yéu to giai thich cho phan mé dé. Gom cac chi tiét, trich dan va boi canh dua dén dién
bién can phan anh.

d. Pinh hwéng thong tin: Phan quan trong nay, tac giai dwa ra 101 danh gia, nhan xét cia minh dé nhan manh ¥ nghia cha
yéu nhat cua tac pham. Phan nay thuong ngan gon, c6 dong va c6 strc bat béi sy don nén.

Pic diém ndi bat phai dinh huéng cho cong chiing nhan thirc dling dén vé ban chit cta van dé, su kién.

e. Cac dang két cAu ciia bai viét:

Két cdu kim tw thdp nguoc: Sép xep thong tin theo thir tyr quan trong giam dan. Thong tin quan trong nhit, can thiét nhat
phai duoc dé cap ngay ¢ cau dau, doan dau. Nhitng cau sau, doan sau phat trién cac thong tin bd sung.

Két ciu thoi gian: Sap xép bai viét theo trat ty thoi gian kiéu nhu tudng thuat sy kién song chiing ta ¢ thé sap xép tron 1an
hai cach gitra trinh ty thoi gian véi ddo nguogc trinh ty: bat dau bang mdt du 4n quan trong trong tuong lai, hién tai hoac qua kha
vura dién ra, sau do quay tr¢ lai két cau thoi gian

Két ciu t(fng hop: Két cau nay tuong tu két cAu mot bai phat biéu vé lich sir. Bat dau béng su viéc hodc tinh trang, sau do
no6i dén nguyén nhan hoac két qua. Két cau nay don gian va logic, cho phép dé cap k¥ mdt van dé€ ma khong lam dde gia chan.
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Két ciu dang chirng minh: pé cap dén thong tin chinh, sau d6 chirng minh béng mot loat Iy 1€ dya trén cac su viéc.

MGdi loai két cdu c6 diém manh va diém yéu khac nhau, nguoi viét co thé lua chon cho phi hop véi thong tin ma minh mudn
truyén tai. Khong thé ndi kiéu két cau nao hay hon nhung tat ca déu c6 diém chung la theo mot logic nhat dinh dé néu bat chu dé.

4. Hinh thirc chung cua bai phan anh

Trong thuc té, thudng gip & bao in, bao dién tir nhiing bai phan anh viét ra theo 3 cach thé hién chu yéu sau:

Mot la: Phan anh theo su that, theo truc thoi gian tir qua kh dén hién tai.

Hai la: Bit dau tr mot su kién, mot sy viée cia hién tai, tir d6 quay lai qua khur theo kiéu mot cudn phim chiéu nguoc.
Ba la: Két hop tir 2 cach néu trén theo 16i két cau: Hién tai - qua khir - hién tai.

Tom lai, bai phan anh vian phong can don gian, tryc tiép, ngdn ngit gian di, dé hiéu, gan giii voi ngdn ngit ciia doi song hang
ngay, ludn la su lya chon dung dan nhat khi viét cac dang bai phan anh.

5. Cach Khai thac tai liéu, xir 1y s6 liéu cho bai phan anh

- Khai thac tu liéu cho bai phan 4nh chil yéu bang viéc quan sat thyuc tién cudc séng, nhiing thong tin bé néi, nhing tu liéu
quan trong.

- Chon théng tin quan trong, hap dan dé xdy dung bai phan anh phai biét dimg, khéng duoc tham chi tiét va chay theo su
kién.

- Dung lugng bai phan anh khong 16m, vi vay phai biét chon nhirng nét co ban dé phac thao di¢én mao su kién, phai biét chon
loc thong tin cot 161 cho bai phan anh, lam n61 bat tinh chat quan trong cua su kién, van de.

- Khi thu thp tai liéu cho bai phan anh, can cha ¥ tiy loai hinh bao chi dé chuan bi phwong tién k¥ thuat, may ghi 4m, ghi
hinh, bit, so0...

- biéu quan trong 13 khong bo sot tai liéu khi thu thap thong tin tu liéu dé viét.
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III. KY NANG VIET, BIEN TAP BAI NGUOI TOT - VIEC TOT
1. Ky nang khai thac thong tin tir nhan vat

Vi phai khic hoa doi nét vé nhan vat, nén nhat thiét nguoi viét can gap truc tiép nhan vat, khong trao ddi béng dién thoai
hoac internet.

Trude khi gip nhan vat ngudi viét phai:

* C6 ké hoach: Muc dich bai viét dé tap trung cau hoi nhan vat theo chii @& ma minh da chuan bi trudc.

- Cang tim hiéu nhiéu cang tot vé nhan vat.

- Hen gip nhan vat thoi gian va dia diém.

* Khi gap nhan vat:

- G161 thiéu ban than: Minh Ia a1, lam viéc & dau.

- Tao sy thich hop: An mic sao thich hop véi nhan vat. Str dung ngon ngit, cach ndi chuyén sao cho nhan vat cam thay thoai
mai.

- H61 nhitng cau hoi rd rang.

- Ling nghe, ghi chép nhiing cau tra 11 cia nhan vat. Khong tranh luan, danh gia, cuoi hodc t6 ra lang ting.

- Khuyén khich nhan vat noi thém.

- Thu thap nhimg chi tiét co ban: Tén tudi, nghé nghiép, dia chi, mdi quan hé.

2. Cach khic hoa chan dung nhén vat

- Con nguoi 1a dbi twong chinh cua dang bai ngudi tot viéc tot.

- Con ngudi dugce trinh bay ¢ ban sic, boc 16 tinh cach thong qua hanh dong tt.

- Khac hoa chan dung ngudi tot, ngudi viét sir dung phuong phap dic ta (dic ta 1a phuong phéap thé hién quen thudc cua ca
bao chi va van hoc, rat chi phoi ve thoi lugng)
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3. Cach thé hién bai nguoi tot viéc tot

* Bao chi nudc ta, thuat nglr “Nguoi tdt - viéc tdt” duoc hiéu theo ba nghia sau:

Thir nhit, dung dé chi mot chu dé, mot dé tai dé tuyén truyén.

Thit hai, dung dé chi mét trong nhitng chuyén muc dic biét trong bao chi cach mang ¢ nudc ta.
Thir ba, dung dé chi mot dang bai thudc thé loai ky chan dung.

* V6i tu cach 1a chil dé, dé tai tuyén truyén, nén bao chi co thé phan anh guong nguoi tét - viée tét bang nhiéu thé loai khac
nhau nhu: Phong su, di€u tra hay ky chan dung.

* Theo cach hiéu thi ba, theo cach hiéu thé loai, nén dang bai Nguoi t6t - Viéc tot duoc xay dung theo nguyén tac chung la:
Nguoi tot phai gin véi viéc tot, viéc tot 1a bang chirng cho nhirng pham chit ciia nguoi tot. Do 13 hai yéu td gian bo chit ché,
con nguodi va sy vigc.

Két cdu ctia dang bai ngudi tot viée tot co ba phan chu yéu:

a. Phin mé diu

Neéu su viéc, sy kién hay hoan canh, tinh huéng ndi bat va gidi1 thiéu ddi tuong, nhan vat chu yéu co lién quan.
- Tao diéu kién dé nhan vat xuat hién, bdi canh phai dap img dugc nhu cau thoi sy, thoi diém.

b. Phan chinh ciia tic pham

- Pac ta tinh cach, phém chat n6i bat nhat cua dbi tuong.

- Triét dé khai thac nhiing chi tiét tiéu biéu nhat cua di twong dé phuc vu ¥ d6 bai viét cua minh.

Pi sau khai thac nhitng vu viéc thé hién pham chét cta dbi tuong.

(Pay la phan cbt 18i tao sy hap dan va giy an tuong cho cong ching).

c. Phin két ciia tac pham

- Phan nay tac gia néu 1én su tham dinh, danh gia vé ddi tugng, nhan vat (néu nhu trudc d6 chua 16ng ghép vao phan trudc
cua bai viét).
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- Tac gia con nhan manh ¥ nghia chu yéu cua tac pham.
- Phan nay ngén gon, c6 dong, tao sy hép dan béi sy don nén cua bai viét.
d. Mot s6 luu y khi viét gwong nguoi tot - viée tot

Ngon ngir trong dang ngu:(n t6t - viée tot 1 ngdn ngir ctia cai toi tran thuat. Bat phap bao chi nhung giau chat van hoc. Téc
gia trinh bay vin dé¢ mém mai, uyén chuyén, c¢6 hinh tuong, cé stc thuyét phuc.

* Nhitng diéu cin lam:

- Lam noi bat nhimg viéc 1lam tot ctia ddi tuong dé cong chiing biét va noi guong.

- Lua chon nhiing chi tiét ndi bat nhat cua nguoi tot - viée tot gdy dugc an tuong véi cong chiing.

- C6 thai d6 tham dinh chinh x4c, khen phai r rang.

- Nhitng chi tiét, sy viéc dugc lyra chon phai ¢6 lién quan chit ché dén ddi tuong, gan bd voi pham chat cua doi tuong.
* Nhitng diéu cén tranh:

- Khong qua chll y con ngudi ma quén su viée, hanh dong tot.

- Khong cuong diéu qua tinh cach nhan vat.

- Miéu ta, thim dinh so sai.

- Chu quan, 4p dat, bién nhan vat thanh mot hinh mau khong hon.
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